Tam60Bckoe 06acTHOE roCcy 1apCTBEHHOE aBTOHOMHOE
npogeccHOHaIbHOEe 00pa30BaTeNIbHOE YIPEKICHUE
«TexHUKyM OTpacieBbIX TEXHOJIOTHI»
(TOT'AIIOY «TexHHKYyM OTpaciieBBIX TEXHOJIOTHH)

Moanucan: 30TKNH
Banepun Bnagnmuposuy -
DN: CN=3oT1kunH Banepwuit YTBEP}KHAIO
Bnagumunposuny, C=RU,

OU=gupekTop, an SEI0p
O=TOrAlNQY,

E=tot@obraz.tambov.gov.ru e
OcHoBaHue: s L TEX
noAaTBepXxaato aToT 4
[OKYMEHT CBOeNn
yOOCTOBepSioLLEN
noanucbo

[ata: 2021-06-10 12:33:18

SME ﬁﬁﬁﬁd}»}(enne Ne2 k mpukazy Ne 01-06/14

ot «l 9/)5 ¢bespans 2021 r

- o

IOJIO’KEHUE
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1. O6Gmue noJ1oKeHus

1.1. Hacrosimee Ilonoxenne paspaGoraHo B cooTBeTcTBUM ¢ DesepasbHBIM
3aKkoHOM OT 29 nekabps 2012 roga Ne 273-®3 «O6 obpazosanuu B Poccuiickoii
®Qepepauun», MNpHKa3oM MuHKCTepeTBa 00pa3oBaHus U Hayku Pd  or
02.09.2020roma Ne 457 «O6 yrBepknenuu Ilopsiaka mpuema Ha ofydeHue IO
00pa3oBaTeNbHBIM NPOTPaMMa CPeIHEro NpodecCHOHANLHOIO O06pPa3oBaHUs »,
YcraBoM TexHuKyMa, [IpaBunamu npuema B TEXHUKYM.

1.2 [lpuémHas KOMHCCHS — BpEeMEHHasi OpraHU3allMOHHAs CTPYKTYpa, CO3/[aHHas B
nepuoj npuéma oOydaromuxcs Ha 00ydeHue.,

1.3 Hacrosmee ITonoxeHue periiaMeHTUpyeT (pOPMHpPOBAHME, COCTaB, OCHOBHBIE

HaIpaBJICHUSI JACATENBHOCTH M IIOJIHOMOYMS npuemHoi komuccuu TOIATIOY

«TexHHKyM OTpacleBBIX TEXHONOTHI» Ha MPOTSHKEHHH BCEro CpoOKa ee
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2. Tlopsinok ¢popMHPOBAHHS H COCTAB NPHEMHON KOMHCCHH

2.1. TlpuémHas KOMHCCHS CO3Ja8TCs €XKEroJHO MPUKA30M JAMPEKTOpa
TEXHUKyMa JUIs TPOBEAEHMs NPOQOPUEHTALMOHHON pabOTBl M OpraHM3aluu



nmpremMa rpak/iaH Ha 00ydeHue mo oOpa3oBaTeIbHBIM MIPOTpaMMaM, peaanu3yeMbIiM
TEXHUKYMOM.
2.2. Tlpencenarenem npuéMHON KOMUCCHUU SBIISIETCS] TUPEKTOP TEXHUKYMA.
[Ipencenarens mprUeMHOM KOMUCCHH:
- PYKOBOJUT BCEU NI€ATEILHOCTh MPUEMHON KOMUCCHUU U HECET OTBETCTBEHHOCTh
32 BBINIOJIHEHUE YCTAHOBIIEHHBIX KOHTPOJBHBIX IUdp npuema, coOII0ICHHE
npaBuJj MpUeMa, U APYyruX HOPMATUBHBIX JOKYMEHTOB;
- OTIpeIeIIsAeT PEXKUM padOTH IPHUEMHOW KOMUCCHH |
- pacrnpenienaeT 00s3aHHOCTH MEKy YWICHAMU TPUEMHON KOMUCCHUU;
- TMpU HAIMYUM  BCTYNHUTEIBHBIX UCHBITAHUM  YTBEPXKIAET PpaCHUCAHUE
BCTYNUTEIBHBIX HUCIBITAHWM, OSK3aMEHAIIMOHHOE 3a7aHue, (GOPMHUPYET COCTaB
AK3aMEHAIMOHHOW U aNeJUIIHMOHHON KOMUCCHIA.
2.3 3amecTuTeNeM mpeaceaaTeNsl IPUEeMHOW KOMUCCHH SIBIIICTCS 3aMECTUTEIh
JTUPEKTOpA.
3aMecTUTEIb NPEeICEeNaTeNs MPUEMHON KOMUCCHM:
- OTCIIE)KMBAET HOPMATUBHBIE JOKYMEHTHI 10 BOITPOCAaM OpraHU3alluy MPUEMa;
- COCTaBIIIE€T pPACIHCAHUE TMPOBEICHUS BCTYNUTEIbHBIX HUCIHBITAHUA U
KOHCYJIBTAIIMM K HUM (TIpU HAJTUYHH) ;
- TOTOBUT MPOEKTHI MPUKA30B MO pabOTe KOMUCCHH;
- NpU HEOOXOJIMMOCTH OOpallaeTcss B COOTBETCTBYIOIIUME TOCYAapCTBEHHbIE
(MyHUIIUMIIAJIBHBIE) OpraHbl M  OpraHu3allid C UEeJIbl0  MOJTBEPKICHUS
JIOCTOBEPHOCTH JOKYMEHTOB, MPEJCTABISIEMBIX MTOCTYHAIOIINMHU.
2.4 OTBETCTBEHHBIM CEKpEeTapéM KOMHCCHH SIBIISICTCS JIMIIO, HAa3HAUYCHHOE W3
yucia — TNEeJaroriyeckux  pabOTHUKOB WM  y4eOHO-BCIIOMOTaTEIbHOTO
nepcoHasa.
OTBETCTBEHHBIN CEKPETAPh NPUEMHON KOMHUCCHUU:
- KOOPAMHUPYET NEATENBHOCTh CTPYKTYPHBIX MOJPA3IEICHUM, OCYIIECTBISIONINX
poOpUEHTAITMOHHYIO paboTYy;
- TOTOBUT K NYyOJUKAIMK TMPOCHEKTHl M JAPYTrue peKIaMHO-UH(OpPMAIMOHHbBIC
MaTepHabl;
- BEJIET AEJIONPOU3BOICTBO NPUEMHON KOMHUCCHHU;
- opranuszyet HH(PpOpPMUPOBAHUE MOCTYHAIOIIUX.
2.5UneHaMu TIPUEMHONW KOMHUCCHHU SIBJISIIOTCSA TEIaroruueckre pabOTHUKU
TEXHUKYyMa.
YiieHbl IpUEMHON KOMUCCUU:
- OCYIWIECTBJSIIOT MPO(YOPHUEHTAIIMOHHYKD U  PEKIAMHYIO  JICSTEIbHOCTH,
Pa3bACHUTENIbHYIO PabOTY IO MpaBUiiaM MprUeMa B TEXHUKYM, ITPUEM JIOKYMEHTOB,
O3HaKOMJICHUE  aOUTYpUEHTOB ¢  YCTaBOM  TEXHUKyMa,  JIMIICH3UEH,
CBUJICTEJILCTBOM O TOCYJAapCTBEHHON akkpenurtanuu, [IpaBuiamMu BHYTPEHHETO
pacniopsika Juisi OO0y4aromUXCs TEXHUKYMa, WHBIMH HOPMATHUBHO-TIPABOBBIMH
JOKYMEHTaMU TEXHUKYMa, PACIHUCAHHEM KOHCYJbTAllMd U BCTYNHUTEIbHBIX
WCIIBITAaHUH, CO3/TaHNE KOMITHIOTEPHOU 0a3bl JTAHHBIX TOKYMEHTOB a0OUTYPUEHTOB.



3. Opranusanusi padboTbl

3.1 ITpuémuas koMuccus pabOTaeT B CIENMAIBLHO BBIJCICHHOM MOMEIICHUH,
000pyZOBaHHOM JUIsl KOM(OPTHOTO NMPEObIBaHUSI B HUX MHBATUAOB( BKIIIOYAS
WHBAJIUJIOB, UCTIOJIB3YIOLIUX KPECIa-KOJISCKH).

3.2C 1enpl0 O03HAKOMJICHUS TMOCTYMHAIOLIEro, €ro pOAUTENs (3aKOHHBIX
npeacTaBuTeNell) ¢ YcTaBoM 00pa30BaTeNIbHOTO 3aBEACHUS, JUIEH3HEH Ha
npaBO BeJIEHUA OOpa30BaTEIbHON JESATENBHOCTH, CO CBHUAETEIBCTBOM O
rOCYJIapCTBEHHOM aKKpEIUTALUK MO KaXI0¥ U3 crenuanbHocTe (mpodeccuil),
00pa3oBaTeNbHBIMU porpaMmmMamH, u IPYTUMU JIOKyMEHTaMH,
pErIaMEHTUPYIOIIMMHA OpPTraHU3allii0 00pa30BaTEILHOTO Mpolecca, U padoTy
NPUEMHOM KOMHCCHUH, TIPUEMHAs KOMHCCHSI TEXHHUKyMa OCYIIECTBIISICT
nH(popMHUpOBaHUE MOCPEJICTBOM pa3MeIeHus uHpopmMaru Ha
WHOOPMAITMOHHOM CTEHJIe U O(QUIUATLHOM CalWTe TEXHHUKymMa B CETU
WNurtepner. MubopmalimoHHbIe CTEHJBI, CTOJBI JJIsi MUChMa pa3MEIICHb B
MecTax, 00ecleunBalONIMX CBOOOJHBIM JOCTYH K HUM JIMIIAM, WMEIOIIUM
OTpaHUYCHHS K TEPEABMKEHUIO, B TOM YHUCJIE WHBAJIUJAM, HCHOJIL3YIOIIUM
Kpecia-KoJiicku. MecTta i 3alloJIHeHHsl 3asBJICHUN O mpueMe o00pyAOBaHbI
CTOJIaMH, CTYJIbIMH M oOOecredeHbl oOpas3liaMu 3arojHEHUS JOKYMEHTOB,
OnaHkamMu 3asBJICHUN, pydykamu, Oymaroi. Pabouee MecTo cremnuaiucra
000OpyZOBaHO TNEpPCOHAIBHBIM KOoMIbloTepoM u MO®VY. Ilpu oOpamenun
WHBAJIHUIOB, UM OKa3bIBAETCS MOMOIIb B MPEOIOJICHUN 0apbepoB, MEIIAIOIINX
nojiaye 3asBICHUS O pueMe(yCIyTH MOMOIIHUKA, CYPAONIEPEBOIUNKA).

3.3 B mepuwox mpuema aokymMeHTOB (He mo3aHee 20 HIOHS)  NpUEMHAs
KOMUCCHSI:

- OCYIIECTBIISIET MPUEM JIOKYMEHTOB OT TOCTYMAIOIIUX C PETHUCTpalueil ux B
COOTBETCTBYIOIIIEM KypHaJIe U BbIJIauei paCUCKU O MPUEME JJOKYMEHTOB;

- 00pabaThIBacT MOKYMEHTHI, TIOJYYCHHBIE OT MOCTYMAIOIIUX IO TOYTe WA
AJIEKTPOHHOM BUJIE;

- TIPOBEPSIET MOJIMHHOCTH (JOCTOBEPHOCThH) TOKYMEHTOB, MPEACTABISEMBIX
MOCTYTAIOIINMH;

- 3HAKOMHUT TMOCTYMAIONIMX C TEpPEeYHEM peaJu3yeMbIX 00pa30BaTeIbHBIX
IporpaMM M MX COAEp)KaHWEM, C MPaBWIAMH MpUEMa, C YUIPEAUTSIbHBIMUA U
NPAaBOYCTAHABIMBAIOIIUMU  JIOKYMEHTaMH, CO CpPOKaMH TMpEACTaBICHUS
OpUTMHAJIa JOKyMEHTa 00 00pa30BaHWH, C pPACHUCAHUEM TNPOBEACHUS
BCTYIUTEIBHBIX UCTIBITAHWA W KOHCYJIbTAITUN K HUM (TTPH HATUYUH);

- ©XKEIHEBHO pa3MeniaeT Ha o(QUIMAIBPHOM CaiiTe TEeXHUKyMa W
WHPOPMAITMOHHOM CTEHJIC TPHEMHOW KOMHCCHH CBEACHUS O KOJIUYECTBE
MOJIAHHBIX 3asBJICHUH 10 KaXI0H CIIeNUaIbHOCTH U MPOQECCHH;

- obOecrieunBaeT (PYyHKIIMOHUPOBAHHWE CHEIUATBHBIX TeIehOHHBIX JUHUN U
pasfziena caita Juisi OTBETOB Ha OOpallleHUs], CBSI3aHHbBIE C MPUEMOM TPa)xIaH B
TEXHUKYM;

- OpraHu3yeT TMPOBEACHHE BCTYNUTEIBHBIX HCIBITAHUH W paborty
aneJuIsIMOHHON KOMHUCCUU (ITPU HAJTUYUH);

- (hopmupyeT TUYHOE 170 MOCTYHAIOIIETO.



3.4 Ha srane 3auncieHus mpueMHasi KOMUCCHUSL:
- MOpPOBEPSET TNOJHOTY KOMIUIEKTa JOKYMEHTOB M HaJIU4YME€ OpUTHMHAJIA
JIOKyMeHTa 00 00pa30BaHUM B JIMYHOM JIEJI€ KaXK0TO MOCTYHAIOUIEr0;
- COCTABJISIET CIUCKU MOCTYNAOIINX, PEKOMEHIOBAHHBIX K 3a4MCIICHUIO;
- (popMUpyeT MPOEKT MPHUKaA3a O 3aYUCICHUN 00yJarOIINXCS;
- IPY HAJUYMKU CBOOOJHBIX MECT FOTOBUT MPOEKT MPHUKA3a O MPOJJICHUH CPOKa
MpueMa JTOKYMEHTOB U IPOJIOJKAET UX IIPUEM.
4. lokyMeHTAIMSI IPUEMHOI KOMMCCUM

4.1 JIns mpoBeJeHHs] MPUEMHON KOMITAHUM TOTOBUTCS CIENyIOoIIasi OJaHOYHAS
JOKYMEHTALUS:

- OJ1aHKM 3asBJICHUI O MpUeMe B 00pa30BaTEIbHOE YUPEKICHHE,

- PErUCTPaLMOHHBIE KYpHAJIBI (Ha KaXKIYI0 00pa30BaTeNIbHYIO POTpaMMYy);

- OJIaHKM pacHyCoOK O MpUeMe T0KyMEHTOB;

- NpU HAJIWYUM BCTYNUTENIbHBIX MCIBITAHUA — OJAHKU SK3aMEHAIlMOHHBIX
JUCTOB, OJJAHKU HPK3aMEHALIMOHHBIX BEIOMOCTEH;

4.2  PeructpallMOHHBIM  JKypHal  SBISETCSA  OCHOBHBIM  JIOKYMEHTOM,
OTPaXKaIOIMM CBEICHHsI O IOCTYNAKOUIMX C MOMEHTAa MOJAa4M JOKYMEHTOB [0
3a4MCIICHUSI B TEXHUKYM WJIH BO3BpaTa JOKYMEHTOB. PErrCcTpanMOHHBIN KypHAI
BEJIETCS M0 KaXIOW crneuuanbHocTu (mpodeccun). B neHb oxoHuUaHus mnpuema
JOKYMEHTOB ~ JKYpHajbl  3aKpbIBAIOTCS UTOTOBOM  YepTOM €  MOAMHUCHIO
OTBETCTBEHHOTO CEKpeTapsi MPUEMHON KOMHUCCUU /4jieHa MPUEeMHOM kKomuccuu. B
clly4ae MpPOMJIEHHUS CpOKa TMpUeMa JOKYMEHTOB IIOCJI€ MTOrOBOM YEpThI
MPOCTABIIAIOTCS PEKBU3UTBHI COOTBETCTBYIOIIETO MpHKa3a W IPOJOJIKAETCS
perucrpanus MoAaBacMbIX AOKYMEHTOB. OKOHYaHME NpHeMa JTOKYMEHTOB BHOBb
3aKpBIBACTCS HMTOTOBOM 4YEpTOW. PermcrpanvoOHHBIE KYpHAJIBI XPAaHATCA Kak
JOKYMEHTBI CTPOTOil OTYETHOCTH.

4.3 Ilpu nUYHOM WPENOCTABIEHUU JIOKYMEHTOB MOCTYHAIOIIMM JaeTCs
pacnucka 00 ux mpueme. Pacnucka o mpueme JOKYMEHTOB COAEPIKHUT IOJHBIN
IIEPEYEHb JOKYMEHTOB, MOJYYEHHBIX OT NOCTYIAOIIETO.

4.4 CocraBisieTcsi BEIOMOCTh, (GPUKCUPYIOIIAsi CPEAHUIN Oall MOCTyHaroNuX 1o
o011eo0pa3oBaTeabHBIM MPEIMETaM, COJEPKALIUMCS B MPEICTaBICHHBIX HMHU
JIoKyMeHTax o0 oOpa3zoBanuu. JlaHHasi BEJOMOCTh COCTaBIISIETCS IO KaXKIOU
CHeNUAIbHOCTH (TIpopeccur) OTAEIBbHO W COJASPKHUT CIEAyIOLIUe CBEICHUS:
dbamMunusi, UMs, OTYECTBO MOCTyHarolero (mocjieaHee NpU HATWYUM), CPEAHHM
Oann (BBIBOAMTCS Ha OCHOBAaHMM OLIGHOK MPEIOCTaBIECHHOTO MOCTYIAIOIIUM
JnoKymMeHTa 00 oOpa3zoBanuu). [Ipu 3auncieHnn BeAOMOCTh CO CPEAHUMU OaiaMu
SBJISIETCSI OCHOBHBIM JTOKYMEHTOM JJIsl MIPUHATHS PELIECHUSI IPUEMHON KOMHUCCHUHU.
OTBETCTBEHHOCTh 32 MPABWJIBHOCTh COAEPKALIUXCS B BEJOMOCTH CBEIEHUH O
cpeqHeM Oajule KaXXJIOoro TOCTYMAIOIIEro HECEeT OTBETCTBEHHBIN CEKpeTaph
MIPUEMHON KOMUCCHH.

4.5 Tlpu npoBeaeHNN TEXHUKYMOM BCTYIHUTEIBHBIX UCIIBITAHUNA MO OTAEIBbHBIM
CHELUAIBHOCTAM C LEJIbI0 BBIABICHHS Yy TOCTYNAKOIIUX OINPEACIICHHbIX
TBOPUYECKHUX  CHOCOOHOCTEM Ha  KaXJAOro  IOCTYMAIOLIEro  3aroJIHAETCA
HK3aMEHALMOHHBINA JIMCT. DK3aMEHALMOHHBIA JIUCT COACPKHUT (HaMUIIHIO, UM,



OTYECTBO  MOCTymarouiero  (mocieaHee MNpU  HAIW4YWK), HAUMEHOBAHUE
cnenuaibHOCTH, (hopma 0OydeHHs, a TaK K€ TaOIHILy JUIsl 3all0JTHEHUS CBEJICHUH O
c/laue BCTYNMUTEIbHBIX UCIBITAHUH, COACPKALLYIO CIETYIOUIUE PEKBU3UTHI:

- (popMma mpoBeieHHs BCTYNUTEILHOTO UCTTBITAHMUS;

- JlaTa MPOBEICHUSI BCTYIUTEILHOTO UCIIBITAHMUS;

- OLICHKA;

- MIOJIITUCH IK3aMEHATOPOB.

[TpunsTo Ha Ilenarornueckom CoBere
«19»02.2021, nmpotoxos NelO
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